
 

 
Dean of Students 
St. Mark’s School 

Do and Be Your Best 
 
St. Mark’s School invites nominations and applications for the position of Dean of Students, 
effective July 1, 2023. The Dean of Students provides strategic leadership, program 
development, and day-to-day management of student life at St. Mark’s. 
 
St. Mark’s is a coeducational, Episcopal, preparatory boarding and day school, situated on 250 
acres in Southborough, Massachusetts, 25 miles from Boston. Founded in 1865, St. Mark's is one 
of the oldest private boarding schools in New England and is a member of the Independent 
School League in competitive athletics. From the School’s founding, the goal of educating young 
people for lives of leadership and service has been part of its mission. The School's 65 teachers 
lead 375 boarding and day students through a rigorous curriculum and a full program of co-
curricular activities. Class size averages 12, with a student-faculty ratio of 6:1. 

 
AT A GLANCE 
Enrollment: 375 
Boarding/Day Students: 75%/25% 
International Students: 21% 
Average Class Size: 12 
 

 

https://www.stmarksschool.org/about/about/mission-statement


STRATEGIC PLAN 
In defining its mission, St. Mark’s states that it "educates young people for lives of leadership and 
service" challenging students "to develop their particular analytic and creative capabilities by 
both inspiring their academic and spiritual curiosity and kindling their passion for discovery." 
Valuing "cooperation over self-interest", the School encourages "each person to explore his or 
her place in the larger world beyond the St. Mark’s campus."  The four educational outcomes are 
derived from the mission:  

• Think critically and creatively to discover and make meaning. 

• Communicate skillfully in a variety of modes. 

• Collaborate effectively, demonstrating openness to diverse perspectives and new ideas. 

• Cultivate knowledge of self, including healthy habits of mind, body, and spirit. 
 

In keeping with the strategic goals and educational outcomes, St. Mark's has developed and is 
implementing its 2020 Strategic Plan to inspire its graduates and prepare them to lead the way in 
the global community at the heart of the 21st century.  
 

 
 
COMMUNITY AND EQUITY 
St. Mark’s seeks to cultivate a community that is safe, inclusive, and inspirational for each 
member of their community. To lead lives of consequence, it is critical for St. Mark’s students to 
build a robust understanding of the various cultures and communities represented in the 
student body—and the world. It is also vital that every student has the opportunity and the 
encouragement they need to express themselves, engage in dialogue, and feel comfortable with 
their authentic selves. 
 
The Office of Community & Equity creates the conditions for this kind of self-discovery and 
growth through programs and initiatives that help every student better appreciate their many 
identities, as well as the identities of their peers and classmates. St. Mark’s strives to ensure 

https://www.stmarksschool.org/uploaded/Files/Welcome/SM2020_(Sept_2016).pdf
https://www.stmarksschool.org/campus-life/community-and-equity


respect for all regardless of sex, gender, gender identity, race, religion, sexual orientation, ability, 
family structure, or economic background. 
 
As students begin to investigate who they are as global citizens and as members of the St. Mark’s 
community, there will inevitably be moments of misunderstanding and discomfort. This is as it 
should be: by venturing outside their comfort zones within supportive, safe spaces, all members 
of the St. Mark’s community can discuss challenging topics openly and honestly, and work to 
create a healthier community for all. St. Mark’s looks forward to building a more equal, more 
inclusive, and more vibrant school community together. 
 
 

CAMPUS LIFE 

Although St. Mark’s has grown well beyond the one-building schoolhouse of its founding, the 
concept of an integrated community of learners living with one another in an intimate setting is 
still the essence of the St. Mark’s experience. 
 
Every day, within the walls of the Main Building, students attend classes, socialize over meals in 
the dining hall, and enjoy community-building events, such as weekend activities and twice-
weekly all-school meetings. Just a few steps through the cloisters is Belmont Chapel, in which 
members of the St. Mark’s community contemplate fundamental questions. Also nearby is the 
Center for the Arts, in which student concerts and theater productions are savored, and the 
Michel Faculty Athletic Center and numerous playing fields, the setting for a plethora of thrilling 
sporting contests. 
 
Students and faculty have frequent interaction at St. Mark’s, creating a sense of comfort and 
fostering a feeling that the school community is indeed a family. 
 
STUDENT LIFE: Part of the educational program through which students grow toward being 
balanced, confident, and responsible persons who know themselves, respect and care about 
others, and contribute to the communities of which they are a part is the focus in Student Life. 
 

 
 

https://www.stmarksschool.org/campus-life/student-life


HEALTH SERVICES AND WELLNESS: Health Services and Wellness are two important departments 
within the St. Mark's community that ensure all members are healthy and have the essential 
tools to be their best selves, so that they can be physically, emotionally, and socially prepared to 
make healthy lifestyle choices. 
 
CHAPEL: The Chapel Program at St. Mark’s School is rich in content and diverse in expression. 
Responsible and responsive to the spiritual life of a school community of many diverse faith 
traditions, the program is designed to address and minister to the widely varying spiritual needs 
of students, faculty, staff, and their families through school-wide and voluntary religious services, 
outreach opportunities, and pastoral care. The Interfaith Chapel Council, composed of students 
and faculty from diverse religious backgrounds, advises the chaplaincy and organizes student 
participation in the spiritual life of the school. 
 

 
 
ATHLETICS: The St. Mark’s Athletic Department enhances the school community by providing 
competitive athletics and fitness activities for all students. The entire school community 
embraces athletics as an integral component of students’ overall education, designed to teach 
resilience, teamwork, goal setting, and a life-long commitment to health and fitness. The athletic 
program is proud to challenge students of all abilities and to prepare competitive athletes for the 
next step in their athletic career. Student athletes are taught to embrace sportsmanship, 
demonstrate integrity, and commit themselves to the ideal of Age Quod Agis (Do and Be Your 
Best)! 
 
LEADERSHIP OPPORTUNITIES: St. Markers have ample opportunity to assume leadership roles. 
To prepare St. Markers for the many opportunities available, the Dean of Students conducts 
spring and fall leadership training sessions to assist students in developing skills and to 
encourage them to engage in strategic planning. 
 

RESIDENTIAL LIFE 
Residential Life is central to the experience of all St. Markers, boarders, day, and remote 
students alike. All students are supported by a network of House Heads, Faculty advisors, and 

https://www.stmarksschool.org/campus-life/health-services-and-wellness/health-services
https://www.stmarksschool.org/campus-life/health-services-and-wellness/wellness
https://www.stmarksschool.org/campus-life/chapel
https://www.stmarksschool.org/athletics
https://www.stmarksschool.org/about/school-profile


House Prefects who provide care and actively work to create an environment that makes it 
possible for St. Markers to excel in academic, athletic, and community pursuits. 
 
At St. Mark's School, Residential Life is a key component of their efforts to guide students in their 
journey to becoming Global Citizens. Citizenship begins at home and the St. Mark’s community 
believes in the intentional development of moral character and healthy living skills such as 
compromise, self-advocacy, time management, and cross-cultural communication. Learning 
these skills is hard work and when coupled with academic and athletic demands it can become 
even more challenging. It is for that reason that the Residential Life program is also full of fun. 
 
Living in community demands active learning beyond the classroom. Each member of the St. 
Mark’s community is dedicated to honoring the school’s legacy by exercising kindness, 
responsibility, and understanding at all times. This shared commitment makes for a safe 
community and a safe community is a community that makes it possible for students to boldly 
participate in healthy self-discovery. 
 

 
 

DIVERSITY STATEMENT 
St. Mark’s School seeks to reflect the increasingly diverse world in which our students presently 
live and will live in the future. We intend to provide our students with a superior education in a 
community of students, parents, faculty, and staff that represents a variety of racial, ethnic, 
cultural, and religious backgrounds. We strive to ensure respect for all regardless of sex, gender, 
gender identity, race, religion, sexual orientation, ability, family structure, or economic 
background. 
 
In support of our objective, St. Mark’s School: 
 



• will continue to give special importance to the inclusion within our student body, our 
faculty, and our staff of persons from all groups within our society – particularly those 
that have experienced prejudice and disadvantage. 

• will provide all members of the school with a range of appropriate opportunities to 
develop skills for living in a diverse community and integrate diversity initiatives 
throughout the school program. 

• will empower all members of the St. Mark’s community to share their differences as well 
as their common experiences to enhance their education. 

 
St. Mark's promotes awareness around cultural difference and provides affinity opportunities for 
students whose social or identity needs are not reflected in the dominant culture at St. Mark’s 
through the Office of Community & Equity. 

 

 
 
ABOUT THE ROLE  
Reporting to Head of School, John C. Warren, and a member of the School’s senior 
administrative team, the Dean of Students is responsible for overseeing programs that promote 
a caring, intentional student community, where the highest personal standards of behavior and 
kindness are prized. The Dean leads an office that nurtures the growth of individual students 
through the Residential Life Program, the Advising Program, Health Services, Student Leadership, 
Student Wellness and Student Activities, social discipline, and attendance. The Dean of Students 
is responsible for managing a staff of an Associate Dean of Students/Director of Residential Life, 
Director of Counseling, Director of Health Services, Director of Student Life, Director of Wellness, 
Community Wellness Educator, and an Administrative Assistant. 
 

https://www.stmarksschool.org/faculty-staff-directory/profile-details/~const-id/12774
https://www.stmarksschool.org/about/about/senior-administrative-team
https://www.stmarksschool.org/about/about/senior-administrative-team


RESPONSIBILITIES  
• Exhibit strategic and tactical leadership on all assigned Ad Team goals; provide wisdom 

and counsel to support Ad Team work including character education, the residential life 
initiative and other critical assignments. 

• Select, provide supervision and support for direct reports holding them to the highest 
standards. 

• Residential Life:   
o Oversee development of policies and practices for student life including 

expectations for student behavior, publicized in the School Handbook  
o Manage the Associate Dean of Students/Director of Residential Life in selection 

and assignment of Househeads and duty team members, oversight of weekly 
Community Life Council meetings, supervision of Houses and Househeads, 
development of residential curriculum, assignment of student housing, and 
selection and training of student leaders; solicit feedback and create a culture of 
continuous improvement and responsiveness 

o Assign the Library duty team and Weekend teams  
o Schedule Weekend duties, and maintain and coordinate duty protocols for 

Weekend Administrators; solicit feedback 

• Health Services:  
o Manage the Director of Counseling and Director of Health Services; oversee the 

development and execution of appropriate health policy; solicit feedback and 
create a culture of continuous improvement and responsiveness 

o With Director of Counseling and Director of Health Services, approve Medical 
Leaves of Absence and all related documentation and correspondence 

o Lead the strategic planning, design, scheduling, and implementation of all Health 
Education programming, including drug and alcohol education, Peer Discussions, 
and Human Relationships and Sexuality to be sure the School is a leader in this 
area; participate as appropriate 

• Wellness: 
o Support Director of Wellness and Community Wellness Educator in the 

development of a comprehensive Wellness Program, in collaboration with other 
administrators, including the Director of Counseling 

• Student Activities and organizations, schoolwide planning:  
o Support Director of Student Life in the development of weekend programming 

and coordination of the Student Activities Committee; the planning of such 
schoolwide programs and activities as Form Trips and the VI Form Dance; and the 
implementation of the Work Program and Community Service programming; 
solicit feedback and create a culture of continuous improvement and 
responsiveness 

o Generate newsletter for students, faculty, and staff about daily activities overseen 
by the Dean’s Office and contribute to newsletter for faculty and staff overseen 
by Assistant Head of School/Dean of Faculty 

  



• Advising:   

o Oversee assignment of faculty advisors  
o Oversee training and support for faculty advisors 
o Oversee response to concerns and requests for change from students and 

parents about advisors  

• Discipline:  
o Oversee consistent and integrated implementation and all related documentation 

and correspondence of social discipline, including local response to dorm-level 
infractions, standard responses to minor schoolwide infractions by the Deans’ 
Office, discussion and documentation of warnings for minor infractions of major 
rules, and appearance before the Student Discipline Committee of major social 
rule violations 

o Oversee, with the Dean of Academics (who oversees academic discipline), 
selection, orientation, and consistent practice of the Student Discipline 
Committee in the hearing cases of major rule violations; verify that each matter is 
fully documented 

• Attendance:  
o Ensure office appropriately processes requests by families for excused absences 
o Oversee recordkeeping and implementation of responses to unexcused absences  

• Parent communication:  
o receive and respond to parent concerns as appropriate  
o contribute to weekly parent newsletter, Inside the Pride 

• Lead annual orientation program for new and returning students, working in the 
development and execution of that program--with administrators who have 
responsibility for specific elements of that program. 

• Participate in and manage annual review and revision of School Handbook; compare with 
those of other peer schools to confirm that best practices are in place; initiate changes as 
appropriate. 

• Coordinate with other departments as needed, including Academics, Athletics, Assistant 
Head of School/Dean of Faculty, Dining Services, Facilities, Technology, and 
Southborough Police and Fire Departments. 

• Teach a course in an academic discipline, participate in St. Mark’s Saturdays, and engage 
in Lion Term program. 

 



 
 

OPPORTUNITIES AND CHALLENGES  
• Lead and provide vision to the Dean’s Team and prioritize their professional growth and 

development. The Dean of Students will lead a robust, experienced team that 
collaborates effectively and regularly to support the four educational outcomes for 
students. They will continue nurturing an atmosphere of professional and personal 
growth and will provide unwavering support to the team regarding issues of student 
leadership, collaboration, communication, self-knowledge, safety, and healthy cultivation 
of mind, body, and spirit.  

• Establish strategic priorities and guide process for Student Life, Residential Life, Health 
Services, and Wellness teams holistically and comprehensively. The Dean of Students will 
possess and demonstrate a strategic habit of mind. While overseeing the day-to-day 
needs of student life and actively participating in the daily life of school, he or she will 
maintain a mindset of learning and apply the skills of change leadership where practices, 
policies, and processes can be amended or improved.  

• Engage the faculty and adult community and engender trust around practices and 
policies for students. Faculty, staff, and families are critical partners to the Dean of 
Students and their team. The Director will foster open discussions with a talented and 
dedicated faculty and staff to ensure that clear and transparent practices and policies 
affecting students and involving adults align with outcomes and consequences that 
promote goals for student learning and growth.  
 

  



QUALIFICATIONS 
• Bachelor’s degree in a related field. Master’s degree in related field, education, or 

counseling preferred; 
• 5-10 years of experience as a teacher and/or administrator; 
• High emotional intelligence, warmth, energy, and enthusiasm, as well as a sense of 

humor and inspirational character; 
• Ability to work with a broad array of constituencies - students, parents, faculty, staff, 

board members, and community members; 
• Proactive, hands-on leadership and problem-solving skills with a high energy level;  
• Proven ability to be a “doer” and collaborator; 
• Student life planning, programming and facilitation experience with adolescents, 

boarding school preferred. 
 

This is a full-time position that will be performed on site in Massachusetts. Salary commensurate 
with experience with a generous benefits package. 
 
For best consideration, please send all nominations and applications to: 
StMarksDOS@storbecksearch.com  
 
 

 

Staci Williams Seeley, Managing Director 
Erin Meissner, Senior Associate 
StMarksDOS@storbecksearch.com  

 

 

 
For more information, please visit St. Mark’s School. 
 

St. Mark’s School is an equal opportunity employer, and will not discriminate, or tolerate 
discrimination, against any employee or applicant in any manner prohibited by law. 

mailto:StMarksDOS@storbecksearch.com
mailto:StMarksDOS@storbecksearch.com
https://www.stmarksschool.org/

