POSITION PROFILE

EXECUTIVE DIRECTOR

CommonWealth Purchasing Group
Boston, MA

ABOUT COMMONWEALTH PURCHASING GROUP
Founded as a Limited Liability Corporation and wholly owned
subsidiary of the Massachusetts League of Community Health Centers,
in 1994, CPG provides group purchasing, shared services and strategic
sourcing solutions for 750 community health centers and related nonprofit organizations in Massachusetts and across the country. CPG is a
national group purchasing organization that works to strengthen
community health centers and nonprofits streamline costs and boost
efficiency in a rapidly changing marketplace. The Massachusetts
League of Community Health Centers (MLCHC) was formed 50 years
ago as a non-profit 501c3 association aimed at providing services and
support to its membership and is the parent company of CPG.
For more information on the Commonwealth Purchasing Group, please
visit their website.
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THE OPPORTUNITY
The Executive Director (ED) of CommonWealth
Purchasing Group (CPG) leads and directs a group
purchasing organization for community health
centers and other community-based organizations.
The Executive Director is responsible for
successfully steering the organization and
managing its operations. The Executive Director
will also act as a Senior Vice President under the
parent company, Massachusetts League of
Community Health Centers, reporting directly to
the CEO. The Executive Director serves as the staff
person for the CPG advisory board.

CANDIDATE PROFILE
The following is a list of essential functions, which may be subject to change at any time and
without advance notice. Management may assign new duties, reassign existing duties, or
eliminate a role. Responsibilities include but may not be limited to the following.
• Manage and direct all aspects of the organization.
• Ensure successful execution of the organization strategic plan.
• Oversee the development of new services, programs, products and affiliations that result
in the achievement of sales, market share, account retention or market growth targets.
• Direct contract development, negotiation and management of service providers and
vendors.
• Develop and implement business plans, budgets and forecasts to attain financial goals.
• Establish and monitor key metrics of success for the organization.
• Develop and ensure execution of remediation plans if/when expectations are not met.
• Attend national conferences and meetings to promote CPG and shared services.
• Continually maintain and build new relationships that grow the capacity of the
organization.
• Capture member feedback and find ways to continuously improve offerings and
operations.
• Provide business planning guidance to senior management.
• Serve as staff person to the CPG Advisory Board.
• Hire, manage, direct, and evaluate CPG staff and consultants.
• Present to stakeholders and potential clients on behalf of CPG and MLCHC.
• Work cross-departmentally within MLCHC to achieve the goals of CPG and MLCHC.
• Represent the Massachusetts League of Community Health Center externally to health
centers, Primary Care Associations (PCA), and other agencies or organizations regarding
purchasing and shared services.

STRATEGIC AND TRANSFORMATIONAL LEADER
With clarity and energy, the ED must project the vision, strategic goals, and work plan priorities
to internal and external audiences. Known as a thoughtful and responsive leader, the ED will
have a collaborative spirit and the ability to assess and forecast member needs and use
innovative skills to create and implement strategies to expand value-added services to
members.
The ED must possess considerable management capacity and the ability to delegate effectively,
to lead the organization, coalesce staff, advisory board, and key partners around a shared vision
and motivate them toward action. The ability to hone, develop and work with an Executive
Leadership Team tasked with carrying out key aspects of the organization’s annual work plan
and budget while being accountable internally to CPG itself and to any actions that may have an
impact on the parent organization, Massachusetts League of Community Health Centers
(MLCHC). The ED must position the organization as the “go-to” source for information and
assistance related to purchasing commodities and services.
STRONG BUSINESS ACUMEN/SKILLED NEGOTIATOR
As the healthcare purchasing of commodities and services environment continues to evolve,
the ED must actively seek out opportunities to engage with local and national suppliers and
successfully negotiate contracts that benefit CPG members. The ED must possess the
commitment and ability to attract a wide array of suppliers with an emphasis on diversity.
PASSION AND COMMITMENT TO THE MISSION OF COMMUNITY HEALTH CENTERS
As part of a developing strategy, the ED must utilize the skills of curiosity to explore aspects of
the healthcare economic, social justice, and related systems and the ways they are evolving to
consider new ways that CPG might assist health centers in serving their communities better.
Since innovation is a process, it can be used to build organizational relevance for the long term
and develop new and unique opportunities to serve the mission.
The ED will have the skill and enthusiasm to remain at the forefront of the sector by listening to
the needs of the FQHC field and the needs of the under-resourced, diverse communities that
health centers serve--and discern how CPG can address these needs effectively in an evolving
health care landscape.
EXCEPTIONAL RELATIONSHIP BUILDER
The ED must be able to build and develop key relationships within and beyond the health
center sector. These relationships include but are not limited to health centers, Primary Care
Associations (PCA), the National Association of Community Health Centers (NACHC), other
Group Purchasing Organizations (GPO), government agencies, and suppliers. The ED must
formulate affiliations and partnerships that create efficiency and opportunity for the
organization. Associate Partner, Marketing an

Education/Experience
•
•
•

College degree required, MBA or Graduate Degree preferred.
Minimum of 3-5 years of relevant experience successfully
leading teams.
Considerable experience with business practices, sales, purchasing, data management,
budgeting, and personnel management. Padamsee.

Physical Requirements
The physical demands described here represent those that an employee must meet to perform
the essential functions of this job successfully.
While performing the duties of this job, the employee is required to talk and hear regularly. The
employee must be able to remain in a stationary position 80% of the time. The employee needs
to move inside and outside the office to access file cabinets, office equipment, and meet with
community partners at different sites. The position requires occasionally lifting office products
and supplies up to 50 pounds and traveling to various locations for meetings.
Physical demands represent those that an employee must meet to perform the essential
functions of this job successfully. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.
Qualification Requirements
To perform this job successfully, an individual must adequately perform each essential function.
The requirements listed above are representative of the knowledge, skill, and/or ability required.
Reasonable accommodations may be made to enable individuals with disabilities to perform the
essential functions.
Compensation
Salary is competitive and commensurate with experience. The salary range for this role is
$150,000 - $200,000 with a generous benefits package.

CONTACT
Koya Partners, the executive search ﬁrm that specializes in mission-driven
search, has been exclusively retained for this engagement. Kim Dukes,
Managing Director and Kristina Dorne, Senior Search Associate of Koya
Partners have been exclusively retained for this search. To express interest
in this role please submit your materials here. All inquiries and
discussions will be considered strictly conﬁdential.
Koya Partners is committed to providing reasonable accommodation to
individuals living with disabilities. If you are a qualiﬁed individual living
with a disability and need assistance expressing interest online, please
email cpg_ed@koyapartners.com. If you are selected for an interview,
you will receive additional information regarding how to request an
accommodation for the interview process.

ABOUT KOYA PARTNERS
Koya Partners, a part of Diversiﬁed Search Group, is a leading
executive search and strategic advising ﬁrm dedicated to
connecting exceptionally talented people with mission-driven
clients. Our founding philosophy—The Right Person in the Right
Place Can Change the World—guides our work as we partner
with nonproﬁts & NGOs, institutions of higher education,
responsible businesses, and social enterprises in local
communities and around the world.

FOR MORE INFORMATION,
www.koyapartners.com

