
 
 

Director of Career Planning 
 

The College of Wooster, a highly selective liberal arts college located in northeastern Ohio, seeks a 
creative, dynamic, and visionary leader with proven experience in the field of career development to join 
its vibrant campus community as the Director of Career Planning. 
 
ABOUT THE COLLEGE OF WOOSTER 
 
Known as America’s Premier College for Mentored Undergraduate Research, every student works one-
on-one with a faculty mentor for one year to conceive, organize, and complete a significant piece of 
original research, scholarship, or creative expression. This Independent Study project, known to 
generations simply as I.S., is the centerpiece of Wooster’s commitment to mentored research and a 
badge of distinction for all graduates as they head into the world of work. Participating in mentored 
research helps develop independent judgment, creativity, project management and time management 
skills, self-confidence, and strong written and oral communication skills: precisely the abilities prized by 
employers and graduate schools alike. 
 
Independent Study has been the cornerstone and inspiration for Wooster’s curriculum for nearly 70 
years. Every year since 2002, U.S. News & World Report has asked college presidents and deans to name 
schools with outstanding undergraduate research opportunities and senior capstone programs, and only 
two schools have made both lists every year: Wooster and Princeton.  
 
In assessing The College of Wooster, the Fiske Guide to Colleges gets right to the point. “Mentored 
undergraduate research is the heart of a Wooster education,” the authors write, and “students praise 
faculty members for their devotion to teaching and mentoring.” The Association of American Colleges 
and Universities highlighted six member institutions for their distinctive educational programs. Wooster 
was the sole liberal arts college selected, as an exemplar of the transformative impact of mentored 
student research.  
 
Wooster delivers an experience that is both globally engaged and locally grounded, rich in opportunities 
for collaboration, civic engagement, professional exploration, and leadership. Ninety-six percent of 
Wooster graduates are employed or in graduate school within six months of graduation, and 91 percent 
are accepted by their first-choice graduate school. 
 
 
 
 
 
 
 



WOOSTER AT-A-GLANCE 
 
 

Our Students 

1,960 
STUDENTS 

 
99% 

WOOSTER STUDENTS 
LIVING ON CAMPUS 

 
54%  46% 

FEMALE   MALE 
 

24% 
                        U.S. STUDENTS OF COLOR 
 

17% 
INTERNATIONAL STUDENTS 

    
31%  69% 

                          OHIO  NON-OHIO 
 

48  68 
                        STATES COUNTRIES 

REPRESENTED 
 

TOP 10 
STATES REPRESENTED 

Ohio, Pennsylvania, Illinois, Michigan, Georgia, 
Maryland, New York, California, Virginia, Kentucky 

 

TOP 5 
INTERNATIONAL COUNTRIES 

REPRESENTED 

China, Vietnam, India, Ethiopia, Republic of 
Korea 

Fast Facts 

11 to 1 
STUDENT TO FACULTY RATIO 

 
1 to 1 

INDEPENDENT STUDY (I.S.) 
SENIOR CAPSTONE STUDENT TO FACULTY RATIO 
 

DEGREES OFFERED 
Bachelor of Arts, Bachelor of Music,  

Bachelor of Music Education,  
Bachelor of Music Therapy 

 

100+ 
AREAS OF STUDY 

 
177  467 

                           FACULT Y  STAFF 
 

26,371 
ALUMNI 

 
$437,832,433 

ENDOWMENT VALUE 
AS OF 12/31/21 

A1 
STABLE OUTLOOK BOND RATING 

FROM MOODY’S INVESTORS 
 

$40,919,450 
                             IN LONG-TERM DEBT 
 

$84.6 MILLION 
                             OPERATING BUDGET 
 
 
 

 
 

 
 
 
 
 
 
 



WOOSTER AND THE NORTHEAST OHIO REGION 
 
The City of Wooster, a vibrant Main Street community of roughly 30,000, is located approximately 50 
miles from Cleveland and 35 miles from Akron and boasts a strong, diversified economy, two major 
hospital systems, a downtown full of great restaurants and shops, and easy access to outdoor recreation 
opportunities. It’s a short drive to Ohio State’s Secrest Arboretum, the mountain biking trails at Vulture’s 
Knob, and the 1,000-acre Mohican State Park. Wooster is ranked in the Top 15 of 543 micropolitan areas 
in the U.S. by Policom – a measure of economic strength that looks at the long-term tendency for an area 
to consistently grow in both size and quality. Money magazine ranked Wooster #37 out of 100 in its 2017 
Best Places to Live.  
 

LEADERSHIP 
 
After the remarkably successful six-year tenure of President Sarah Bolton, Dr. Wayne Webster is serving 
as Wooster’s interim president from July 2022 to June 2023. Interim President Webster will sustain 
Wooster’s profile of accomplishment in the coming year and continue to implement key components of 
the strategic plan. 
 

INSTITUTIONAL COMMITMENT TO EQUITY, INCLUSION, AND DIVERSITY 
 
Wooster holds an historic commitment to a diverse community of learners and a long-standing belief that 
equity and inclusion are necessary for excellence. In addition to continuing to build the internationality 
and diversity of Wooster’s student body and staff and faculty in every area of the College, in 2017 
Wooster created its first Diversity, Equity and Inclusion strategic plan to ensure the campus remained 
equally focused on growing evermore equitable and inclusive. 
 
In recent years, Wooster has made great strides in enrolling a significantly more diverse student body. 
Today, more than 40 percent of the students are U.S. students of color and international students, 
making Wooster’s campus one of the most diverse in Ohio. Wooster’s community of learners, who come 
from 68 countries and 48 states – from farm towns and big cities, from dozens of faiths and cultures 
perspectives – is among the institution’s greatest assets and one worth celebrating and protecting. 
 

FINANCES AND FUNDRAISING STRENGTH 
 
In 2018, the College concluded the most successful comprehensive fundraising campaign in its history. 
Wooster’s Promise: The Campaign for Our Future raised just over $190 million in cash and commitments 
to support five major priorities: student financial aid, academic strength, experiential education, the life 
sciences, and the Wooster Fund. Overall, the campaign exceeded its goal by $25 million.  
 
More than 42 percent of Wooster’s alumni participated, including 5,790 first-time donors and 9,335 who 
gave in at least two of the campaign’s five years. In all, 1,471 individual donors gave more than $55 
million to support student financial aid, including the creation of 71 new endowed scholarships. More 
than $19 million was raised to endow three new professorships and 34 new funds to support faculty 
scholarship, student Independent Study research, and individual academic department initiatives.  



Another 10 endowed funds were created to support APEX, the College’s integrated center for student 
academic and career advising, planning, and experiential learning, and a total of $14,284,627 was 
designated for Experiential Education, which includes APEX. The Wooster Fund, which provides operating 
support for every part of the College year in and year out, took in just over $17 million, from more than 
14,000 individual donors.  

 
APEX: ADVISING, PLANNING, & EXPERIENTIAL LEARNING 
 
APEX is Wooster’s center for Advising, Planning, and Experiential Learning. It is where students combine 
their plans for their four years as a student with their goals for life after graduation. Housed within 
Academic Affairs, APEX integrates seven services for students in a single physical location, thereby 
leveraging the impact of traditional elements of academic and student life support: Academic Advising, 
Academic Resource Center, Career Planning, Entrepreneurship, Experiential Learning & Community 
Engagement, Registrar, and Global Engagement.  
 
Mission 
The mission of APEX is to foster students’ academic growth and intentionally connect their learning to co-
curricular experiences and career development.  
 
Vision 
APEX will provide students with the highest caliber of integrated mentoring that supports and reinforces 
strong academic skills development and access to high impact opportunities for transformative 
educational experiences. Through APEX engagement, students will cultivate a deeper meaning of their 
Wooster education and its application for their future. 
 
 

THE DIRECTOR OF CAREER PLANNING 
 
Reporting to the Dean of Advising, Planning & Experiential Learning (APEX), the Director of Career 
Planning provides visionary and strategic leadership for initiatives that promote holistic career readiness 
and is responsible for the management and implementation of career success strategies aligned with 
institutional goals and priorities.  
 
The Director works to implement scaled career education and development initiatives for each stage of 
the student lifecycle. As the chief ambassador for career education and development, the Director will 
work with College leadership, academic departments/faculty, and across other functional areas of the 
College to create innovative partnerships and opportunities that will serve students from their first year 
to their post-graduate careers.  The Director will lead a team of Career professionals to develop scalable 
programs that increase engagement with students and employers, enhance student satisfaction, and 
produce effective outcomes. The Director will also bring their expertise and experience in the field to 
partner with other APEX staff to continue strategic planning focused on the ideal staffing and 
collaborative structure to ensure that students integrate their range of experiential learning and co-
curricular opportunities into their career planning development. 
 
 
 
 



Opportunities and Challenges 

Collaborate with the APEX Leadership Team to implement the APEX 3.0 Strategic Plan. As a member of 
the leadership team, a priority is to collaboratively envision, create and implement key initiatives 
identified in the strategic plan, especially as it relates to career readiness initiatives. The Director will 
continue the work of APEX staff to prioritize APEX programs that have the most impact on student career 
readiness and bring new energy to the project of integrating experiential learning and community-based 
programs into students’ career development and planning. 

Engage and collaborate with faculty to ensure their involvement and expertise are fully utilized and 
leveraged. Building connections between career and curriculum is central to the APEX 3.0 strategic plan.  
Building strong relationships with faculty to collaboratively identify opportunities for appropriate 
integration of career exploration in the classroom or through departmental programs and initiatives will 
be a key priority for this position. In addition, the Director will build strong collaborative relationships with 
faculty and work together to ensure the curriculum will guide the students in reflecting on what they are 
learning in the classroom and how to showcase their learnings as transferable skills.   

Mentor, grow, and retain the exceptional and committed staff. The Director will oversee a staff of four 
and direct the growth of the area. Passionate about developing talent in others, the Director will cultivate 
the skills of each individual staff member, building on their proficiencies and encouraging innovation. 
With a transparent and collaborative leadership style, the Director will encourage innovative thinking, 
personal accountability, and results-driven performance based upon clearly communicated staff goals 
and objectives.  
 
Build and leverage relationships internally and externally attract additional professional and financial 
resources. The Director will be an energetic, engaging, and passionate leader who will actively create 
synergistic relationships with staff, students, parents, alumni, faculty, and employers that will facilitate 
additional opportunities for students to translate their classroom learning and personal passions into 
practical experience.   
 
Primary Responsibilities 
 

• Based on strategic initiatives, develop a plan to integrate career readiness, life design, alumni 
connections, employer engagement, experiential learning, and mentoring into the academic and 
co-curricular learning experiences for students 

• Lead the Career Planning staff in planning ways to engage students with key digital resources, and 
execute workshops, programs, courses to help students achieve their career goals 

• Lead the development of cohesive and integrated strategy for career education scaffolded within 
the student lifecycle that supports individuals from diverse backgrounds and cultures 

• Supervise staff; set goals and expectations; provide ongoing feedback and professional 
development opportunities for staff; promote a safe and healthy work environment that 
expresses a genuine commitment to equity, diversity, and inclusion in the workplace 

• Cultivate and strengthen relationships with colleagues in APEX to enhance students’ experience 
of integrated advising and programing that supports their academic and career goals 

• Build strong relationships with Alumni & Family Engagement to increase mentoring, experiential 
learning, and career opportunities for students and young alumni 



• Develop concrete strategies to engage individual faculty and departments in providing career 
exploration opportunities connected to the academic program 

• Measure meaningful programmatic success metrics, grounded in commitment to continuous 
improvement, equity, and inclusion. Collect and analyze career outcomes data and prepare 
regular program reports 

• In consultation with the Associate Deans of Experiential Learning and Academic Advising, 
recommend and develop tools and resources for faculty that will enhance their mentoring of 
students 

• Expand employer engagement, both in quantity and in breadth of industries and job function 
• Promote the office to students, alumni, and employers  
• Oversee the preparation and management of departmental budgets  

 
Desired qualifications and characteristics 
 
The ideal candidate will be a creative, dynamic, and a visionary leader with proven experience in the field 
of career development. They must demonstrate a strong commitment to working collaboratively with 
staff from all areas of academic support as well as other areas of the College. Additionally, they must 
demonstrate a strong commitment to equity, inclusion, and diversity so that all students are positioned 
for success at Wooster and beyond. 
 
In addition, the successful candidate will demonstrate many of the following professional and personal 
attributes: 
 

• Comprehensive and contemporary knowledge of career services, trends and best practices, and 
employment trends and markets 

• A commitment to and strong belief in a liberal arts education, the broad interests of liberal arts 
graduates, the unique worth of a liberal arts degree, and communicating to students the power 
of a liberal arts education in preparing for the quickly changing career landscape 

• A demonstrated interest in the range of academic programs offered at the College, including in 
the humanities, and partnering with faculty to develop concrete career readiness activities in 
each major and minor  

• A collaborative and inclusive leadership style and a shared sense of the College’s core values, 
which include embracing a broad and diverse spectrum of people and ideas within a warm and 
supportive community 

• Strong program development and execution skills; ability to create a vision and gain buy-in from 
key stakeholders 

• Confidence in communicating and establishing mutual trust with faculty, staff, and other key 
partners 

• Demonstrated skill in fostering new institutional relationships with potential employers and 
donors 

• Ability to develop and nurture effective relationships and communications with current students 
and alumni and parent volunteers 

• Ability to identify, mentor and develop talented staff, with measurable goals and clear objectives 
• Adept at navigating a range of personalities and priorities 
• Proven track record of generating and nurturing relationships with potential employers across 

industry sectors; parents and alumni; domestic and international career resource centers 
  



• Skill and enthusiasm for providing direct service to students through individual and group career 
advising appointments 

 
APPLICATIONS & NOMINATIONS 
 
For best consideration, please send all inquiries, nominations, and applications – electronically and in 
confidence to: 
 
     Susan VanGilder, Managing Director  

Kamilah Allen, Senior Associate 
Storbeck Search 
WoosterCareerServices@storbecksearch.com  

 
For more information, please visit The College of Wooster’s home page at https://wooster.edu/ 

 

It is the policy of The College of Wooster to not discriminate against any employee or applicant for 
employment, and to take affirmative action to employ and to advance in employment all persons, 

regardless of their status, and to base all employment decisions only on valid job requirements. This policy 
applies to all employment actions, including, but not limited to recruitment, hiring, upgrading, promotion, 

rates of pay or other forms of compensation and selection for training at all levels of employment. 
Employees of and applicants to The College of Wooster will not be subject to harassment, intimidation, 

threats, coercion, or discrimination because they have engaged or may engage in filing a complaint, 
assisting in a review, investigation, or hearing or have otherwise sought to obtain their legal rights related 

to any federal, state, or local laws regarding EEO for minorities, females, qualified individuals with 
disabilities, or qualified protected veterans. 
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