
  
  

 

 

 

 
University Archivist 

 
The University of Pennsylvania (Penn) seeks nominations and applications for a transformative, 
entrepreneurial, and future-forward leader for its next University Archivist. This position is an excellent 
opportunity for a thoughtful and pragmatic leader with an imaginative vision for archives to help create a 
21st century university archives and records center for one of preeminent institutions of higher education 
in the world. The Penn Libraries seek an individual who can provide organizational leadership for both the 
archives and records center, while also collaboratively designing new and innovative digital services and 
scholarship that demonstrate and highlight the value of Penn’s treasures in the archives to the 
intellectual work of a global community of scholars, teachers, researchers, and the broader public. 
 
With a staff of approximately 10 and oversight of a unit whose budget of $2 million, the next University 
Archivist will need to be a thought leader within the academic and/or archival community as well as an 
experienced and congenial manager of people, and in terms of preserving institutional memory. The next 
University Archivist should bring a creative and adventuresome spirit to the challenge of making a unit 
that is already admired even more central to Penn’s mission and story and even more widely recognized 
around Philadelphia, the nation, and throughout the world. 
 

ABOUT THE UNIVERSITY OF PENNSYLVANIA AND THE PENN LIBRARIES 
 
The University of Pennsylvania is a world-renowned leader in education, research, and innovation. Penn is 
an Ivy League school consistently ranked among the top 10 universities in U.S. Penn has 12 highly 
regarded schools that provide opportunities for undergraduate, graduate, and continuing education, all 
influenced by Penn's distinctive interdisciplinary approach to scholarship and learning.  
 
Penn has a proud tradition of translating knowledge into social-minded action that dates back to its 
founder, Benjamin Franklin. This tradition of active pragmatism, articulated in Franklin’s maxim “well-
done is better than well-said,” lives today through the inclusive policies, innovative work, and impactful 
engagement of our faculty, students, and staff.  
 
The Penn Libraries has entered a truly transformative era, seeded by a strategic plan (more information 
to follow) that was created with input from across the Penn Community. A center of activity on campus, 
the Libraries serves as an inclusive hub for students and faculty to explore facets of learning through an 
array of collaborative and contemplative environments that invite our vibrant community to expand its 
boundless imagination and continue to model innovation as libraries are continuously redefined in the 
21st century. 
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The core of the libraries at Penn is the user-centered ethos and a particular emphasis on and 
commitment to diversity, equity, and inclusion. Throughout the dynamic system of 14 specialized 
libraries, users find distinctive collections, expert librarians and staff, and intuitive technologies. From the 
recently launched Biotech Commons, a true library of the future, to the historic architecture of the Fisher 
Fine Arts Library, the Penn Libraries system boasts an array of impressive and flexible spaces designed for 
active learning across Penn's schools and colleges. 
    
The Libraries are truly the locus of learning and research on campus. This has resonated more than ever 
the last few years, as we continue to see transformative renovations in our spaces, and critical 
enhancements in services and information resources. In 2020 we welcomed more than 1.5 million visitors 
into our physical library spaces and logged 35.5 million service events and interactions with patrons either 
in person or virtually. Today, through the Libraries, Penn students and faculty have access to more than 
272 million print and electronic collections items in more than 500 languages. 
  
Penn Libraries staff are focused on delivery of content, expertise, services, and technology, and adept at 
pivoting to meet the evolving needs of Penn’s students and faculty. A team of more than 50 subject-
specialist librarians has proved adept in virtual, hybrid, and physical environments and are now available 
both on site and online to answer reference questions, provide research assistance, advise on purchase 
and delivery of digital materials, and offer instructional sessions for courses. Staff experts also provide 
support for scholarly communications, copyright issues, research data management, educational 
technology, and digital scholarship. 
 
A plan for rapid adaptation was the forethought of the Libraries’ strategic plan and the foresight that 
proved fortuitous in navigating the pandemic. At the onset of the pandemic, the Libraries made a 
substantial investment in e-book collections; negotiated access to additional digital resources; boosted 
video streaming access; tripled the number of librarians available to support teaching, research, and 
learning online; and leveraged in-copy right access to millions of works. As the administrator of Penn’s 
campus-wide courseware system, Penn Libraries staff also worked diligently across the schools and 
created and supported more than 10,000 Canvas sites since the beginning of the Spring 2020 semester. 
 
The Penn Libraries continually adapts to bring the Penn community faster, simpler, less-hassled access to 
the world of resources that faculty and students need to teach and conduct research. We are a trusted, 
embedded partner in supporting, managing, and navigating a continuum of knowledge production from 
creation, dissemination, standardization, management, preservation, and loss, in a world that is 
concurrently digital nationally and print-based globally.  

 
 
 
 
 
 
 

https://www.library.upenn.edu/people/subject-specialists
https://www.library.upenn.edu/people/subject-specialists
https://www.library.upenn.edu/about/strategic-plan
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LEADERSHIP 
 

Constantia Constantinou 
H. Carton Rogers III Vice Provost and Director of the Penn Libraries 
 
Constantia Constantinou is a global leader in integrating the work of a large 
university library system with the wider academic mission of a university. In 
particular, she has been a pioneer throughout her career in developing digital, 
multimedia, and technology initiatives in large university library systems and in 
advancing partnerships among libraries, museums, and universities. 
 

 
As Vice Provost and Director of Libraries, Constantinou represents Penn's interest in the national and 
regional library consortia that enhance scholarly access to information and advocate for libraries in public 
and government arenas. These consortia include the Research Libraries Group, the Coalition for 
Networked Information, the Association of Research Libraries (ARL), the American Library Association, 
and the Digital Library Federation (DLF). 
 
Before coming to Penn, Constantinou was Dean of University Libraries and SUNY Distinguished Librarian 
at SUNY Stony Brook for five years, and was the Director of the Luce Library at SUNY Maritime College for 
twelve years before that. She created an ambitious strategic plan for the Stony Brook Libraries, redefining 
the libraries as a hub of collaboration in scholarly and digital initiatives and working with students, faculty, 
researchers, and staff across the university, especially in developing the digital humanities, open access, 
and a Center for Scholarly Communication. 
 
Constantia began her career at NYU’s Bobst Library and has brought her focus on digital and multimedia 
technology to leadership positions at the City University of New York, at Rutgers University Libraries, and 
as Director of the Arrigoni Technology Library at Iona College. Twice named a Fulbright Scholar, she is a 
highly active member of the global university library community, publishing articles and reviews, 
delivering conference presentations around the world, and serving in leadership positions of the 
Association of Research Libraries, OCLC, and International Federation of Library Associations, among 
others. In addition, she is an accomplished classical guitarist, earning a BA in Music and an MA in Music 
Theory from Queens College of the City University of New York, where she also earned her Masters of 
Library Science. 
 

Sean Quimby 
Associate University Librarian & Director of the Jay I. Kislak Center for Special 
Collections, Rare Books and Manuscripts 
Director of the Schoenberg Institute for Manuscript Studies 
 
Sean leads a staff of 50 curators, archivists, librarians, and researchers and 
oversees special collections that comprise 300,000 printed books and nearly 
ten million pieces of manuscript material within the University's seven 
million-volume library system. 
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He came to the Penn Libraries from Columbia University, where he was Director of the Rare Book & 
Manuscript Library. At Columbia, he worked to acquire, preserve, and activate media-rich archives, such 
as those of countercultural icon and free-form radio host Bob Fass, Dance Theater of Harlem founder 
Arthur Mitchell, and playwright Tony Kushner. An experienced fundraiser, he has led numerous projects 
funded by private donations as well as grant-giving bodies like the Andrew W. Mellon Foundation, 
Carnegie Corporation of New York, Ford Foundation, and National Endowment for the Humanities. 
 
Quimby began his career at Stanford, where he oversaw the papers of polymath and technological 
utopian Buckminster Fuller. Between 2006 and 2014, he was the Senior Director of Special Collections at 
Syracuse University, where, among other things, he coordinated an international digital initiative on 
modernist architect Marcel Breuer. He received his training in the history of technology as a Hagley 
Fellow at the University of Delaware (M.A., 2000) and in library and information science at the University 
of Illinois, Urbana-Champaign (M.L.I.S., 2006). 
 

STRATEGIC PLAN – PENN LIBRARIES 
 
The Penn Libraries’ 2020-2025 strategic plan aligns our work with the following pillars: Inclusion, 
Innovation, and Impact and the University’s goal of advancing knowledge for good. 
 
Through engagement efforts beginning in spring 2019, the Libraries actively met as a staff, and gathered 
and synthesized information and feedback from across the Libraries and the Penn community. This 
collective journey led the Libraries to think strategically about such concepts as cultivating knowledge, 
inspiring inquiry, engaging communities of researchers and learners, and empowering people. 
 
As an organization, the Penn Libraries recognizes that its success depends on investment in building 
technical, structural, and human capacity for the changing landscape of Penn and academic libraries. 
Together, we will construct a unified approach to library services. We will continue to develop an 
adaptive workforce with skills for the 21st century library through recruitment and professional 
development opportunities. We will foster organizational learning and a culture of mutual respect and 
professional regard. 
 
Our strategic priorities provide the compass for navigating our future. They are supported by an ongoing 
investment in building the organization’s capacity and learning, and informed by a commitment to equity, 
diversity, and inclusion. The priorities are also steeped in values identified by Penn Libraries staff. 
 
To learn more about the Strategic Plan, please visit: https://www.library.upenn.edu/about/strategic-plan.  
 

DIVERSITY, EQUITY, AND INCLUSION – PENN LIBRARIES 
 
The Penn Libraries seeks to support the educational and scholarly endeavors of the Penn community both 
locally and wherever students, faculty, and staff may be located around the world. As such, the Libraries 
supports the mission and goals of the Office of Affirmative Action and Equal Opportunity Programs and 
the University's Nondiscrimination Statement. Specifically, the spirit present in the statement's preamble 
calling on the community to tap into our diversity, to strengthen ties across all boundaries, and enrich the 
intellectual climate to create a more vibrant community. And finally, with particular emphasis, calling on 

https://www.library.upenn.edu/about/strategic-plan
https://www.upenn.edu/affirm-action/
https://www.upenn.edu/affirm-action/eoaa.html
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us to foster and nourish diversity especially among students, faculty, and staff as part of the central core 
mission of the University. 
 
The Penn Libraries seeks to create an environment that is welcoming and open to its constituency 
offering resources of collections and services that are available in accordance with universal accessibility 
standards, delivered without respect to race, color, sex, sexual orientation, gender identity, religion, 
creed, national or ethnic origin, citizenship status, age, disability, veteran status, or any other legally 
protected class, world view, political perspective, or purpose. In addition, the Penn Libraries seeks to 
maintain a workplace that fosters respect, and that encourages an environment in which each employee 
learns from and thrives on the differences of their colleagues at all levels of the institution. 
 
The Group on Library Diversity (GOLD) supports the University of Pennsylvania Libraries Diversity 
Statement, including its commitment to foster and ensure a welcoming and respectful environment for all 
library staff and users. GOLD provides training and informational programs, assists with the recruitment 
process, and serves as a resource for raising awareness about diversity. 
 

THE UNIVERSITY ARCHIVES AND RECORDS CENTER 
 
The University Archives was founded in 1945 as Penn’s official permanent repository for historically 
significant documents and other materials that reflect the University’s origins as well as the development 
and the activities and achievements of its officers, staff, faculty, students, alumni, and benefactors. 
University Archives holdings deal with history of the University of Pennsylvania and of prominent persons 
associated with the University and also with the history of institutions of higher learning in the United 
States, American intellectual life, and the Philadelphia community in which the University lives. 
 
The University Archives strives to ensure the timeless preservation of these historically significant 
materials and to make these materials available to researchers. The University Archives is open to the 
University community and the scholarly public. 
 
The University Records Center (UARC) provides records retention and retrieval services that assist faculty 
and administrative staff in the ongoing operation of the University. Storage is provided for University 
business, academic, historical, and medical records which are generally no longer needed on a daily basis 
but which must be retained to meet legal, fiscal, administrative, or historical requirements. 
 
To learn more about the University Archives and Records Center, please visit: https://archives.upenn.edu/.  
 

THE ROLE OF UNIVERSITY ARCHIVIST  
 
Reporting to the AUL Director of Special Collections Rare Books and Manuscripts with a dotted line to the 
Vice Provost and Director of Libraries, the University Archivist creates policy for and oversees all 
operations (acquisition, retention, disposal, preservation, and access to records) of the University 
Archives and Records Center, outreach initiatives, and a fundraising program.  
 
The University Archivist is responsible for the University of Pennsylvania's institutional archives program 
to collect, preserve, and make accessible materials of historical value. The University Archivist is the chief 

https://guides.library.upenn.edu/Penn_Libraries_Diversity/gold
https://archives.upenn.edu/
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administrator for the Archives that serves scholars interested in the history of the University, institutions 
of higher learning in the United States, American intellectual life, and the Philadelphia community in 
which the University lives.  
 
In addition to the University's administrative records, the University Archivist is the senior curator of the 
University's program to collect the personal and professional papers, both print and born digital of 
University officers, faculty, students, alumni, and benefactors and the papers of individuals and 
organizations where the subject matter of the collection is particularly relevant to University history.  
 
As the information ecosystem evolves and the realm of archives and collecting shifts, the University 
Archivist will also be responsible for identifying new avenues and technologies for storing records of 
significance that include in addition to born digital materials, collections in other mediums, audiovisual 
collections, computer emulation, mapping the systems ecosystem, and utilizes open-source technologies 
when/where available.  
 
The University Archivist plays a prominent role in Penn Libraries leadership while working to integrate the 
work of UARC in that of Penn Libraries and building partnerships with stakeholders across Penn's campus, 
while actively contributing to the Society of American Archivists and contributing to the local, national, 
and global archival community. 
 
The University Archivist supervises a growing team of approximately 10 staff and other professionals. 
Direct reports to the University Archivist include:  
 

• Senior Archivist and Office Manager, Archives 

• Logistics and Operations Manager, Records Center 
 

The total annual operating budget for 2022-2023 stands at approximately $2 million, including salaries.  
 
The University Archivist is a contributor to a number of academic and governance committees and 
attends meetings of the Libraries’ Senior Leadership Team as a senior leader within the Penn Libraries.    
 

KEY RESPONSIBILITIES 
 
The University Archivist is responsible for the University of Pennsylvania's institutional archives program 
to collect, preserve, and make accessible materials of historical value. The key responsibilities of the role: 
 

• As a member of the Vice Provost and Director of Libraries' Administrative Council, participates in 
the development of a collective vision for the future of the Penn Libraries that is consistent with 
the mission and strategic vision of the University and that responds to the changing information 
needs of the Penn community;  
 

• Works closely with the AUL - Director of Rare books and Manuscripts and with the Vice Provost 
and Director of Libraries in system-wide planning, policy development, resource allocation, 
personnel, collections, technology, fundraising, programmatic events, and academic 
engagement; 
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• Makes final decisions on the permanent retention of University records designated for 
destruction by the departments of origin; 

  

• Makes final decisions on the donation, acquisition, and purchase of collections, signing deeds of 
gift with the donors;  

 

• Grants permissions for reproduction rights for copyrighted material of the estate of Loren C. 
Eiseley (donated to the University Archives);  

 

• Works with a number of alumni groups and classes on topics and projects related to Penn or 
West Philadelphia history;  

 

• Supervises the staff of the University Archives, approves all paid time off request for monthly paid 
staff at University Archives;  

 

• Works with the Chief Financial Officer to propose a budget and planning for the University 
Archives; 

 

• Plays a prominent role in Penn Libraries leadership while working to integrate the work of UARC 
in that of Penn Libraries and building partnerships with stakeholders across Penn's campus, while 
actively contributing to the Society of American Archivists and contributing to the local, national, 
and global archival community; 

 

• Responsible for long-range planning, works closely with the Penn Libraries CFO and the Vice 
Provost in the preparation and administration of departmental budgets, and hiring, training, and 
supervising of departmental staff; 

 

• Accountable for the successful performance of all departmental services: records management, 
development of archival collections, cataloguing and other technical services, access, and other 
public services; 

 

• Reviews and has decision making power over University records which may be offered to or 
found in any of the multiple archival repositories at the University. Establishes intellectual access 
to all such repositories through the maintenance of shared collection catalogues and finding aids;  

 

• Responsible for the appraisal of inactive University records for their historical significance. The 
Director shall determine which such materials shall be permanently retained by the Archives, 
shall grant and limit access to the collections, and shall establish and administer other public 
service policies and procedures as necessary. Historically significant records transferred to the 
University Archives for permanent retention shall become the property of the University 
Archives. 

 

• Perform additional duties as assigned. 
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OPPORTUNITIES AND CHALLENGES 
 
The University Archivist will inherit a creative and devoted team of staff who have built an impressive 
ethos of service. The next University Archivist will be asked to further enhance the archives and records 
center and its services by addressing several compelling opportunities and challenges: 
 

• Innovative Strategic Vision: In concert with the Penn Libraries’ strategic plan, the next University 
Archivist will provide – in collaboration with staff, among others – an ambitious strategic vision 
and effective leadership to shape the future of the archives and records center, which includes 
creating new roles and making strategic hires to move the unit forward.  
 

• Organizational Change: Following an intensive two-year innovation process to study how best to 
integrate the archives and records center within the Penn Libraries, the next University Archivist 
will drive change management initiatives that will enable individuals, groups, and the system to 
work collaboratively and with accountability toward shared goals.  
 

• Collections: The next University Archivist will lead a transparent and inclusive process to continue 
to identify an emerging set of priorities that attempts to both honor the history and traditions of 
its archives and processes, and also embraces a more equitable future for Penn’s and 
Philadelphia’s broad and diverse community. The University Archivist will engage with faculty and 
students, among others, to help create and present impactful work like the Penn and Slavery 
Project.   

 

• Digital Initiatives: The next University Archivist will collaborate with other units within the Penn 
Libraries on the strategic development and prioritization of digital projects in order to, among 
other reasons, increase the discoverability and use of its collections. 

 

• Inclusive and Collaborative Culture: The next University Archivist will ensure that the archives and 
records center are environments in which people from a diverse range of backgrounds and 
perspectives can thrive and develop professionally and in which all staff work together 
collaboratively. 
 

• Supporting Staff: The next University Archivist must bolster the community within the archives 
and records center through listening and consensus-building focused on shared purpose and 
transparent communication.   

 

• Outreach to Faculty, Researchers, Scholars: The next University Archivist will work collaboratively 
with faculty, academic research centers, students of all kinds, and the larger community of 
Philadelphia to initiate and manage research initiatives that support the use of the archives’ 
resources across campus and beyond. 

 

• Pedagogical Innovation: The next University Archivist will oversee and develop, in keeping with 
needs and interests of its patrons, programs of new pedagogical approaches that encourage 
teaching with, and promoting access to, the archives and its treasures. 

 

http://pennandslaveryproject.org/
http://pennandslaveryproject.org/
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• Donor Relations: The next University Archivist will engage with donors and liaise as appropriate 
with associated fundraising groups of Penn and the Libraries, in collaboration with the Vice 
Provost and Director of Libraries and the AUL and Director of Special Collections Rare Books and 
Manuscripts, among others.  

 

• Strategic Partnerships: Bringing together collaborators from across the Libraries, campus, and 
research community in creative and innovative ways to form partnerships that advance the 
mission and priorities of the archives. 

 

DESIRED QUALIFICATIONS AND CHARACTERISTICS 
 
The ideal candidate will hold a Master's degree in library/information science with a concentration in 
archives, or equivalent and an impressive record of intellectual and scholarly achievement. In addition, 
they should bring strong leadership skills and administrative experience to the role. Other desired 
qualities for the next University Archivist include: 
 

• Strong public speaking skills; 
 

• A cutting-edge perspective on digital technology within libraries and archives; 
 

• A high degree of comfort in building relationships with internal and external partners; 
 

• Experience mentoring and developing a talented staff; 
 

• A demonstrated commitment to creating and maintaining a diverse workplace in which all are 
welcome and all can thrive; and an 

 

• Awareness of best practices, trends, special collections, and records management, including a 
focus on digital and born-digital records. 

 

CONTACT 
 
For best consideration, please send all nominations and applications to: 
    
   Matthew Bunting, Managing Associate 
   Storbeck Search 
   UPennUniversityArchivist@storbecksearch.com  

 
The University of Pennsylvania values diversity and seeks talented students, faculty and staff from diverse 

backgrounds. The University of Pennsylvania is an equal opportunity and affirmative action employer. 
Candidates are considered for employment without regard to race, color, sex, sexual orientation, gender 
identity, religion, creed, national or ethnic origin, citizenship status, age, disability, veteran status or any 

other legally protected class. 
 
 

mailto:UPennUniversityArchivist@storbecksearch.com

